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Hotel reservation



Start hotel reservation

2

Start a new hotel 
reservation here



Hotel input mask
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Enter your hotel 
search preferences 

here.

➢ For the destination, enter a city, a point of interest, a 

hotel or a predefined company location or enter a 

specific address.

Once you have 
entered all your 

preferences, click on 
“Search”.



The hotel vacancy display
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If the search does not 
deliver the desired results 

directly, you can adjust the 
query parameters via 

“Start”.
Click on "Select hotel" 

to view details and 
select a suitable rate.

Here you can see a 
brief overview of the 

hotel facilities.



Useful functions for hotel vacancy display
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Use the filters to narrow 
down the results according 
to your preferred criteria.

The search results are sorted 
by price. You can change the 
sorting here (for example by 
nearest to point of search).

You can use the map to display 
the location of the hotels.



Rate selection
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Select the rate you 
would like to book here.

The cancellation 
conditions of the rate 

will be displayed to you.

After clicking on the 
arrow you will receive a 
detailed room and rate 

description.



Reservation completion page (1/2)
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You can view the 
detailed room and rate 

description here.

Overview of the
cancellation
conditions.

Payment/Guarantee

➢ To book a hotel room, it is necessary 

to provide a credit card.

➢ Depending on what your company 

has negotiated with the providers, 

this can be a central company card 

or a personal card.

➢ The payment for the hotel stay is 

also processed - depending on the 

agreed terms - either via the central 

company card or on site via a 

personal credit card.



Reservation completion page (2/2)
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Complete the
booking.

If additional data is required in 
your accounting to process 
travel expenses, this can be 
entered here.

If you require additional travel 
services, please select them here.
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Contact
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Do you have any questions or suggestions 

regarding Cytric? 

The Online Solutions Team is happy to assist you.

 

 +49 89 286611 – 600

 onlinesolutions@lcc-alr.de

 

 

 

Contact

The department Online Solutions

mailto:onlinesolutions@lcc-alr.de
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