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Flight reservation



Start flight reservation
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Start a new flight 
reservation here

The selection shows:

➢ yourself

➢ the travellers who have selected you as a travel 

arranger

➢ as a travel manager, use the magnifying glass to 

search for the traveller you want to book for

In the next step, the 
traveller needs to be 

selected.



Flight input mask
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Enter your flight 
search preferences 

here.

➢ At the beginning of the query, determine whether you 

want to book a round trip, a open jaw flight or a one-

way flight.

➢ The flight search considers a time window of -1/+2 

hours as standard.

➢ If you select "Outbound without time target" and/or 

“Inbound without time target", you will be shown all 

available flights during the day.

➢ If you delete the x next to “Display direct flights only", 

you will receive a larger number of search results.

➢ For multiple segment trips, you have the option of 

planning your preferred route online. To get the best 

price, simply send your request as a travel agency 

request to your Business Travel Team.

Once you have 
entered all your 

preferences, click 
“Search”.



The flight vacancy display
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If the search does not deliver 
the desired results directly, 

you can adjust the query 
parameters using “Change 

search”.To see the flight details, 
click on the triangle next 

to the airline logo.

The traffic light tells you 
whether the fare shown is 
within your travel policy.

The resulting CO2 
emissions are 

displayed for each 
flight.



Useful functions for the flight vacancy display
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Send a selection of flights by 
email or print the results list as a 
PDF by marking the desired 
flight connections here and then 
saving them as a PDF 
document, printing it or sending 
it by email using the      symbol 
in the header.

Use the pin to narrow down 
the results list so that only the 

combinations with your 
preferred flight are displayed.

Only display fares that 
include luggage.

The prices are sorted in 
ascending order within the 

time frame. You can change 
the sorting here (for example 

by duration).



Fare selection
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Once you have chosen a 
flight connection, click on 

“Fares”.

The individual 
conditions of each fare 

will then be shown 
graphically. Select the fare you 

would like to book here.



Booking completion page (1/2)
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You can book a seat 
and/or baggage here 

(fees may apply 
depending on the fare 

selected).
Payment is processed using a 
central company card or a personal 
credit card in accordance with the 
terms agreed with your company. 
If both are possible, you can 
choose between the company 
credit card and the personal card 
here.

If you have a frequent 
flyer card stored in your 
profile, it will be added 

automatically. Otherwise, 
you can enter the 

number here.

If additional data is required 
in your accounting for the 
processing of travel 
expenses, this can be 
entered here.



Booking completion page (2/2)
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Here you can specify 
whether and how the airline 
may contact you in the event 
of flight irregularities and for 
pre-travel information.

Here you will find the airline’s 
luggage conditions for the 
selected fare.

You have 3 options for 

completing your booking:

➢ Binding booking→ the 

electronic ticket is issued 

immediately.

➢ Park booking→ place a non-

binding option on your 

desired flight

➢ Travel Agency request → for 

more complex requests and 

special requirements, you can 

use this function to contact 

your Business Travel Team.
Complete the
booking.



The „Parking“ Function – non-binding flight reservation
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Confirm the 
reservation for ticket 
issuance here.

➢ You can park your desired flight on the 

day of booking free of charge and 

without obligation.

➢ To book the option bindingly, go to the 

trip and confirm the reservation for 

ticket issuance. 

➢ If the option has not been confirmed by 

4 p.m., the person placing the order will 

receive an email notification as a 

reminder.

➢ If you do not confirm the flight option 

within the opening hours of your 

Business Travel Team, the reservation 

will be canceled automatically and free 

of charge. 
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Contact
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Do you have any questions or suggestions 

regarding onesto? 

The Online Solutions Team is happy to assist you. 

 +49 89 286611 – 600

 onlinesolutions@lcc-alr.de

 

 

 

Contact

The department Online Solutions

mailto:onlinesolutions@lcc-alr.de
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