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Lufthansa City Center
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Start hotel reservation

Start a new hotel
reservation here

= Lufthansa City Center
ALR Business Travel

9 il O

Actual trips Calendar Map Statistic Archive

Book a new journey x H .
The selection shows:
Select traveller ’ Find traveller ]
@ Musterfrau, Martina 4982777779 MAMUC2011 m > yo U rS e H:
. yvonne.vennemann@gmx.de
+49 (089) 1234
Tester. Huga simene.hobler@lcc-alr.de m

» the travellers who have selected you as a travel
arranger

In the next step, the
traveller is selected.

» as a travel manager, use the magnifying glass to
search for the traveller you want to book for



Hotel input mask
Enter your hotel
search preferences
here.

CGity

Latearrival * - % Kk k Kk Kk

Single room

D Hide prepaid rates

Once you have
entered all your

preferences, click on
“Search hotel”.

Lufthansa City Center
ALR Travel Group

Enter a city or use the magnifying glass to search for a
specific address, company location, etc.

You can limit or expand the search area by using the
radius slider.

You can limit the hotel search to hotels from or up to
a certain category.

If you set the x next to “Hide prepaid rates", you will
only receive rates that do not have to be paid before
arrival.
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The hotel vacancy display

If the search does not deliver
the desired results directly,
you can adjust the query
parameters using “Change
search”.

00:59:49 =M

Click on the hotel name to
view the details.

[s== Munich Tue,15.04.2025 P Wed,16.04.2025 JR 1 Single room
¥ Change search

@ Hotel search ) Results ) Booking detail » Confirmation
D TRIP1211922%
reference

——

Reason
7470 €
@ @ @ @ L B CCH;:T Hotel Minchen Siid & = - excl, z1.00€.
Hncaen. 2222kg ) per night
No itinerary to display = P 4 H Very Good & -
©@48km ®m60km > 351km
Filter A
E B Holiday Inn Munich - South, an IHG Hotel 76.00 €
& ;:::‘ L Munich & o, e excl.
SOt by: Rate ¥ Y DomiigpE v & = P Y 22.48kg per night
Name of hotel: k‘i g m B

Price
PR R

54.00 € - 10,000.00 € New Orly

. Munich
=P 4+ Very Good

The resulting CO?2
emissions are
displayed for each

@21km ®m20km > 290km

Here yOU can see a Leonardo Hotel Munich City North

- . unich
brief overview of the v S Seote
© 4.6km hotel.

hotel facilities.
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Useful functions for hotel vacancy display

! ufthansa City Center
e ness Travel

You can use the map to display
the location of the hotels.

The search results are sorted
by price. You can change the
sorting here (for example by
distance or category).

Grobenzell

Kirchhe

) Fiirstenfeldbruck a

8 bei Miinchen I
Eichenau i Aschheim
} ~Anz
Puchheim (= A =<7
L © B2R -
Filter Germering\ =g\ @
" Grafelfing
Gilching \\ Haar
Sort by: Rate v : Planegg Y Vaterstetten
{54 [ 296 Krailling  Neuried 2 ['asos] (45 | 2 mies 2km
Name of hotel: 7 == ? Neubiberg ©2024 Tom e 82 Merosor Copordar e g
Ao i | 2
I:] Nur sichtbare Pins anzeigen
7470 €
Price ACHAT Hotel Miinchen Siid & o, 83 e excl. 21.00 €
Pr e Munchen 2222I;g : per night

- 4 Very Good
S o

©@48km ®m60km > 351km

54.00 €-10,000.00 €

D « free cancellation

() we sreakfastincl Holiday Inn Munich - South, an IHG Hotel 76.00 €
[) w Breakfast not included Munich & COo, @ :éiéchl

vaE=PH 22.48kg —
=] Rooms

O& O = wii
o O+
o asg 78.00 €
@ - excl.
per night
Very Good | ]

Use the filters to narrow
down the results according
to your preferred criteria.




Rate selection

hansa City Cents

R Business Travel

Musterfrau, Martina

Booking
reference

TRIP12119229

Reason

SISICES)

No itinerary to display

Sort by: Rate v

Name of hotel:

Price

N

The logos tell you which
provider the hotel is

ACH

-

booked through.

The cancellation

eoe

conditions of the rate
will be displayed to you.

/

[CIRIC]

Munchen

Standard Rates

[s== Munich Tue, 15042025 P Wed, 16.04.2025 4R 1 Single room

¥ Change search

@ Hotel search ) Results ) Booking detail ) Confirmation

AT Hotel Minchen Sad aco,

2222kg

P 4

¥ Change search

@ Hotel search » Results » Booking detail » Confirmation

ACHAT Hotel Miinchen Std

Munchen
=P 41
@ 48km = 60km

& Co, 83
Zzzke Very Good

> 35.1km

Business Single Room - Free cancellation - Free WiFi - Genius Business - Bogkij
that all services in addition to the accommodation room nig]
invoice. When booking more than 5 rooms,
you book, the property will
Show more

=TSup

Dlements may apply. After

Free rooms: 1
cancelable free of charge until (local time):: Tue, 15,04.2025 17:53

Business Single Room - Free WIFi (12 m2)
Show more

Free rooms: 7
cancelable free of charge until (local time):: Tue, 15.04.2025 17:59

Business Double Room - Free cancellation - Free WiFi - Genius Business - Booking.com rate, Please note
that all services in addition to the accommodation room night will be listed separately on the guest's
invoice. When booking more than S rooms, different policies and additional supplements may apply. After
you book, the property will contact you

Show more

Free rooms: 1
cancelable free of charge until (local time):: Tue, 15.04.2025 17:59

Lufthansa City Center
ALR Travel Group

Once you have chosen a
hotel, click on “Rooms”

Very Good

)

8280¢€

- excl
per night

- =3

92.00 €
e excl. 21,00 €
per night

- =3

93.60€
- excl
per night

- 3

w excl. 21.00 €
per night

76.00 €

e excl.

l per night

After clicking on “Show
more” you will receive a
detailed room and rate
description.

Select the rate you
would like to book here.
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Reservation completion page (1/2)

) Lufthansa City Center
ALR Business Travel

@ Hotel search ) @ Results ) Booking detail » Confirmation

Booking TRIP12119229 o .
reference ACHAT Hotel MUnchen Sud v=P 4+ ¥
Perchtinger StraRe 3, 81379 Munich © 48km == 1.0km
You can view the

Reason

©O06 o il ol P

No itinerary to display

detailed description of
the hotel here.

Arrival Room Hotel information

Tue, 15.04.2025 (Late arrival)- Wed, 16.04.2025 Single room

Standard Rates

Business Single Room - Free cancellation - Free WiFi - Genius Business - Booking.com rate, Please note that all services in addition to the
accommaodation room night will be listed separately on the guest’s invoice. When booking more than 5 rooms, different policies and additional
supplements may apply. After you book, the property will contact you with more details., Breakfast costs EUR 21 per person per night.
Air-conditioned room with elegant décor and a flat-screen TV.

Tax information: VAT 7.0 % incl.

Detailed room and rate
description.




Reservation completion page (2/2)

Guarantee/Payment

>

To book a hotel room, it is
necessary to provide a credit
card.

Depending on what your
company has negotiated with
the providers, this can be a
central company card or a
personal card.

The payment for the hotel stay
is also processed - depending
on the agreed terms - either via
the central company card or on

site via a personal credit card.

Lufthansa City Center
ALR Travel Group

Overview of the

cancellation conditions.
Cancellation policy

cancelable free of charge until (local time): Tue, 15.04.2025 17:59

Remark

Credit card

If additional data is required in
your accounting to process
travel expenses, this can be
entered here.

A credit card is needed as guarantee. Please enter one in your traveller profile.

Accepted payment cards: Airplus card American Express WISA Visa . Mastercard

Hotel cards

Provider --- Please select —

Complete the
Additional data booking.
Please fill in the missing data in the additional data sector. If you have questions, contact your line manager.

Kostenstelle: * KS 1 to 3 digit(s)

Breakfast not included

Total price: 8280€

Firm booking
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Contact
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Contact

Do you have any questions or suggestions
regarding onesto?

The Online Solutions Team is happy to assist you.

¢ +49 89 286611 - 600

™ onlinesolutions@Icc-alr.de

The department Online Solutions
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Melanie Englisch, Simone Hobler, Frank Raisch, Intissar Hummel, Annika Blank

Lufthansa City Center
ALR Travel Group



mailto:onlinesolutions@lcc-alr.de

	Folie 1: Hotel reservation
	Folie 2: Start hotel reservation 
	Folie 3: Hotel input mask 
	Folie 4: The hotel vacancy display
	Folie 5: Useful functions for hotel vacancy display
	Folie 6: Rate selection
	Folie 7: Reservation completion page (1/2)
	Folie 8: Reservation completion page (2/2)
	Folie 9: Contact
	Folie 10

